
 

Registration  

Visit the ONOS website (https://onos.gov.in/) and click on APC (Article Processing Charges) webpage. 

 

 

Here, APC Support Guidelines, Selected Journal Titles and Apply for APC Support are available for 

Users. 

● APC Support Guidelines – Detailed instructions, eligibility, and rules for availing APC support. 

● Selected Journal Titles – List of journals covered under the ONOS APC support scheme. 

● Apply for APC Support – Online application form to submit details of your accepted article 

and request APC payment. 

 

 

 

 

 



 

Apply for APC Support 

 Click on Apply for APC Support. 

 

 

 

 Users need to fill out the User Registration on APC Funding page for their APC application by 

entering a valid email address, the displayed captcha, and then clicking the Next button. 

 



 

 

 

 The registered user details will be displayed on the webpage. Click the Get OTP button to 

proceed.   

 

 

 The system will send an OTP to the applicant’s registered email address. 

 

 

 



 

 Enter the OTP and click on Confirm.  

 

 

 

 After OTP verification, applicant need to fill in the article details to apply for ONOS APC 

support. 

 

 



 

 Applicant needs to select the Publication/Journal name from the dropdown list and fill in the 

article details according to the publisher’s applicable Article Processing Charges (APC). 

 

 

 Select the appropriate license key for the manuscript. 

 

 

 



 Applicant needs to enter the author’s name as per the submitted article, select the nationality, 

and choose the country of the affiliating institution. To add details for two or multiple authors, 

click the Plus (+) sign to add another author’s information. 

 

 

 

 

 

 If there are two or more authors, users need to fill in mandatory details for another author 

also. 

 

 

 

 

 

 

 

 

 

 

 



 Once the mandatory details are filled, click the Next button to proceed further. 

 

 

 

 

 

 

 

 



 Applicant must indicate the author's contribution for the article.  

 

 

 The billing details in the invoice should be as per below for processing the Article Processing 

Charge (APC). 

 



 After indicating the authors’ contributions, submit the APC request application form. 

 

 

 

 



 Once the APC support request is submitted, the system will automatically send an email 

notification to the respective author(s). 

 

 

 

 

 The submitted article details will appear under Submitted Article Details on the portal for the 

author’s reference and tracking. 

 

 

 

 



 The applicant needs to download the PDF. The downloaded PDF is the Declaration of the 

Authors Contribution.   

 

 

 



 The applicant needs to print, sign, and scan the Author Declaration Form, duly signed by the 

Head of the Institution with the official seal/stamp, for further processing. 

 And upload the document in Existing Submission. 

 



 The required documents are mandatory to complete the application form, Click on document 

upload. 

 

 

 The required documents, namely the signed Author Declaration Form, Acceptance Letter, and 

Proforma Invoice/Invoice, need to be uploaded. 

 

 

 



 Click on Choose File under Signed Author Declaration and upload the signed declaration letter. 

 

 

 

 The system will show the message for successful submission. 

 

 

 

 

 

 

 



 Click on Choose File under Acceptance Mail from Journal and upload the acceptance letter or 

email in PDF format. 

 

 

 

 The system will show the message for successful submission. 

 

 

 

 



 Click on Choose File under Proforma Invoice/Invoice and upload the Proforma Invoice/Invoice 

in PDF format. 

 

 

 

 Click on ok if the Invoice details are mentioned as below. 

 

 

 

 



 Applicant can check the uploaded documents by clicking on View PDF button. 

 

 

 

 The Submitted article details are given in View Option, Applicant check the status in it. 
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How to Edit the Application of APC Request 

 Go to the APC webpage on the ONOS Portal and click on Apply for APC Support. Then, select 

Already Registered Author to view all previously submitted article requests.  

 Enter a valid email address, the displayed captcha and click on send OTP. 

  

 

 The system will send an OTP to the applicant’s registered email address. 

 



 Enter the OTP and click on Submit.  

 

 

 The webpage will display both partially submitted and submitted requests. Click on the 'Edit' 

button to complete the application which is incomplete. 

 

 

 

 

 

 



 Click on the 'Get OTP' option and enter the valid OTP received at the applicant’s registered 

email address. After confirming the OTP, click on the Next button. 

 

 

 

 Check the title and click on the Edit button 

 

 

 

 

 

 

 



 Applicant can edit the article and author details except the Publication/Journal Name. 

Note: If the Publication/Journal Name needs to be changed, the applicant should submit a 

new application request. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 Enter the article and author details that need to be added; then click on Next button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 Applicant must indicate the author's contribution for the article, and then Submit the 

application. 

 

 

 

 

 

 



 The system will automatically send an email notification to the respective author(s) after 

submitting the application. 

 

 

 In the APC portal, you can check the status of all submitted applications, such as Submitted, 

Partially Submitted, and Document Upload Pending. 

 

 

 After submitting the APC application request, the applicant should submit the required 

documents i.e. Signed Author Declaration Form, Acceptance Letter, and Proforma 

Invoice/Invoice to complete the application. 
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Note: The applicant may communicate with the publisher regarding the billing details of the APC 

invoice, as mentioned below. 

 

 




